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JOB DESCRIPTION

	Job Title: Landmark Joinery Apprentice (Furniture Manufacturer)
Department: Historic Estates

Location: Honeybourne workshops, and Rycotewood Furniture Centre


Essential Function – Job Summary
A rare opportunity has arisen to undertake a 2 year-long training position, as an Apprentice working in the Historic Estate team of the Landmark Trust.  The Landmark Trust wishes to play its part in the ongoing supply of suitably skilled craftsmen and women, of which there is a national shortage. 
Landmark intends to employ a joinery apprentice who is 18 years old or more, at the Trust’s premises at Honeybourne, near Broadway, Gloucestershire. Mark Smitten, Workshop Manager, is a highly skilled craftsman and an experienced tutor.  The Apprentice would be trained under Mark’s tuition for a two-year contract, supplemented by studying and obtaining a formal qualification at the highly regarded Rycotewood Furniture Centre in Oxford. The course at Rycotewood is their Level 2 Furniture Manufacturer Apprenticeship following a block release programme. This course starts in September 2021. This course is aimed at students who want to gain a qualification while still getting real workshop experience at the same time.  
Rycotewood has delivered furniture training in Oxfordshire since 1938. Located at City of Oxford College since 2004, it is a renowned centre of excellence delivering vocational training for people who want careers in furniture design and making. We have chosen this college and course as we believe it provides the high standards and skills that working in conservation joinery requires.

The Landmark Trust will pay all the course fees, travel to & from Oxford (assuming the apprentice doesn’t live locally), and accommodation whilst at Oxford.  The course follows a ‘block release’ format with one week at Rycotewood every second month. Otherwise the apprentice will be based at Honeybourne under Mark Smitten.

At the end of the 2 years, the Apprentice would be very well placed to obtain work with another employer.
This unique opportunity is aimed at someone seeking to gain a formal qualification, expert training under a highly skilled joiner, and hands-on experience and knowledge with working on historic buildings.

This sponsored position will provide the successful candidate with an opportunity to work alongside the Landmark Trust’s own crafts team, experienced Conservation Surveyors and other conservation specialists through the course of the two years.  Whilst specialising in joinery, the Apprentice will be involved in other aspects of practical building conservation, using a range of traditional crafts skills as part of the maintenance and repair work on Landmark’s portfolio of some 200 historic buildings.

Duties and responsibilities

The Apprentice will work as part of the joinery team (a total of three persons) at Honeybourne under the direction of the Workshop Manager, Mark Smitten. Whilst the majority of the time will be spent here and at Rycotewood College, there will be occasions when the Apprentice will be working on existing Landmark buildings carrying out reactive and cyclical maintenance tasks to the standards required by Landmark. Whilst these works will be supervised, there may be a requirement from time to time for the Apprentice to work alone on a specific task. The successful candidate will need to:-
1. Follow the directions of the Workshop Manager accurately to complete the required work to the required high standard.

2. Complete the 2 year Rycotewood Apprentice course, undertaking fully all aspects of the course, including those that have to be completed outside the actual block release periods.
3. In addition to the block visits, apprentices will be required to complete approximately 5 hours per week of off-the-job training, in the workplace. Apprentices will be set tasks after each block visit to complete during the interim periods. These tasks are designed to meet the requirements of the apprenticeship standard and compliment in house training activities.  Time will be allocated at Honeybourne to complete these workplace-based training requirements of the Rycotewood course. All necessary tools and materials will be provided.
4. In addition, the Apprentice will need to complete approximately 2 hours per week of study in their own time to meet the course requirements. Use of a computer to enable access to the online resources of the College will be required.  

5. Undertake occasional general maintenance work covering all trades excluding electrical works and including but not limited to: plumbing, carpentry, decorating, plastering, minor building works.

6. Assist in organising plant and materials to carry out works.

7. Identify problems inherent in directed works and look for solutions. 

8. Comply with all Health and Safety requirements.  Assess the risks of each job.  If any concerns arise, discuss these with the Workshop Manager and add to the written risk assessment and method statement.

9. Work proactively with the Workshop Manager to identify any training needs, especially in relation to Health and Safety.

10. Maintain tools and equipment to ensure they are in good condition and are safe. 

There may also be the opportunity of attending related conservation repair courses of either a day or week throughout the period to enhance the Apprentice’s skill and knowledge base.  The Apprentice will also be required to attend any site health and safety induction courses run by external contractors as necessary.   

Contract Duration 
The position is for a fixed term of 2 years for someone who is 18 years old or more due to the travel requirement, from September 2021 until August 2023. The successful candidate must be able to get to and from the Honeybourne workshop on time and on a daily basis, as well as getting to/from Oxford for the block release periods. (Rycotewood is walking distance from the Oxford mainline rail station). 
There will also be occasions when the Apprentice will need to travel within the UK to various Landmark properties. This may be in a Landmark van, although there may be occasions when the Apprentice will need to make their own travel arrangements. 
It is likely to be an advantage if the candidate holds a current valid driving licence. 
Relationships

	Reports to:
The Workshop Manager


Education and Work Minimum Experience
Whilst this is an entry level role for which full training will be given, an interest in the construction industry and joinery in particular is required.  Some experience of having worked on any joinery and/or building projects will be an advantage. As part of the selection process, candidates will be set a simple workshop exercise to carry out in woodwork.
Candidates should have existing qualifications in English and Maths at GCSE grade C/4 or above. 

TERMS OF EMPLOYMENT

Contract Duration
This is a 24 month fixed term position starting in September 2021. 

Location
This position is based at Honeybourne, near Broadway, Gloucestershire, with attendance every second month for a full-time week at Rycotewood Furniture Centre in Oxford.  

Salary
£18,532 per annum.
Working Hours
40 hours per week Monday to Friday. Some private study time outside these hours will be required to meet the Rycotewood course requirements.
Holidays
The holiday entitlement is 25 days per annum plus statutory holidays. Rycotewood course dates must be attended to.
Sick Pay
During the first three months of employment you will only be paid your Statutory Sick Pay entitlement.  After this period you will receive full basic pay during any sickness absence up to 20 days in any 12 month period.  The Statutory Sick Pay will be included in this sick pay.  Where absence exceeds seven consecutive calendar days and in certain other circumstances, a doctor’s certificate will be required.

Pension Scheme
You will be auto-enrolled into Landmark’s pension scheme.

Notice
A minimum of one month’s notice in writing on either side applies, although the intention must be to complete the full two year apprenticeship.
Health & Safety
All staff are expected to observe all health and safety at work regulations as set out by Landmark in accordance with statutory requirements.

Contract
The successful applicant will be required to sign Landmark’s Contract of Employment.

The purpose of this information is solely to help prospective employees to understand the details of Landmark’s Conditions of Employment.  It is not an offer of employment and does not form part of the Contract of Employment or the Job Description.
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